[image: image1.emf]

The Academy – Registration Form
	First Name              
	Surname                     

	Company                       

	Position

	Email address              

	Work Telephone           
	Mobile Telephone         

	Personal details to be invoiced:

	Full name    

	Passport details

	Passport issued by ... on (date)

	Registration address

	Place of residence

	ACCA Students Only

	ACCA Number
	Date of Birth*         

	By signing below I confirm that the above details are true and I agree to the terms and conditions on the second page of this form.

	Name

	

	Signature                                                                                          Date


 * date of birth will be used to monitor progress of students for purposes of communication with ACCA only. 
	What training or event are you registering to? 

	Event:   

	City:

	Date of the event:         

	 Notes:             


Terms and Conditions
1.  Payment Terms

After initial registration for a course, you will receive confirmation of receipt and an invoice for services. Full payment is required before final registration on a course will be confirmed. 

All course fees must be paid prior to the commencement of any training, unless other arrangements have previously been agreed with The Academy.

2. Cancellations, Deferrals, and Course Changes

Any course cancellation made by the client must be made in writing or email to The Academy.

Refunds will be made for cancellations received in writing more than 6 working days prior to the event. No refund is available for cancellations made within the 6 working days prior to the event. Delegates may be substituted in order to avoid cancellation at any time prior to the event. There will be no charge if a substitute person wishes to replace the original delegate. Please inform the course administrator of any change to the original booking.

The Academy shall make every effort to avoid the cancellation or rescheduling of an event. However, we reserve the right to cancel an event by informing you within the   3 working days prior the event, should the need arise. The Academy shall endeavour to provide attendees notice in good time and refund or reallocate any payments made in respect of the event. The Academy cannot accept liability for expenses or any other losses relating to costs or time to the client or their employer.

3. Security and Code of Conduct

Clients attending seminars at the PwC Academy must ensure that they bring the personal identification and will be required to sign in at the reception desk. Failure to provide identification may result in clients or students being refused entry into the Academy.

The Company will not be held responsible for loss of any personal items left in any training room or on the Business Academy premisses. 

Smoking is not permitted on PwC premisses except in designated areas. Customers who are considered to be under the influence of alcohol or drugs will have their course terminated immediately and all course fees forfeited. 

Course participants are expected to exhibit professional behaviour while attending lectures and seminars. Any disruptive behaviour may result the removal of clients from the courses.  

5. Intellectual Property

The Business Academy grants the client a non-transferable, non-exclusive license to use PwC and Kaplan material under the terms of this agreement. This license expires upon the termination of the agreement for services for any reason.

The use of PwC Business Academy and Kaplan material is for educational purposes only, and clients will not reproduce, retransmit, sell, disseminate, publish, or broadcast this material other than in accordance with this agreement.

6. Limitation of Liability

The Business Academy liability (other than in respect of liability for death or personal injury) for direct losses arising out of their negligence or breech of contract in connection with this agreement is limited to the cost to the client for the courses for which they are registered, and any other costs related to study material. The PwC Business Academy is not liable for any indirect loss arising from negligence or breech of contract.  

7. Data Protection

PricewaterhouseCoopers should obtain your consent to maintain and process your personal data – to use your electronic address for the purpose of disseminating business-related communications in the form of marketing materials and invitations to professional seminars and conferences as part of electronic communication. PricewaterhouseCoopers firms operating in Russia may from time to time send you information about their products and services, events and newsletters that may be of interest to you.  If you do not wish to receive this, please contact us. 
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